Soochow University Suspected Sexual Assault, Sexual Harassment or Sexual Bullying Investigation Application Form/Report Confidentiality
	Type

	□Suspected sexual assault  □Suspected sexual harassment  □Suspected sexual bullying  □Others              

	Applicant Information

	□Victim

□Legal Representative (Relationship:         )

□Appointed representative (Please provide the Letter of Attorney)
	□Reporter


	Please fill in the name of the victim:
                

	Name
	
	Gender
	□Male　
□Female
	Date of Birth
	　　(yyyy/mm/dd) (　　years old)

	ID No. (or Passport No.)
	
	Phone No.
	
	Service or School Unit
	
	Title
	

	Address
	　

	Victim information  (same person as the applicant, the column may be left blank)

	Name
	
	Gender
	□Male　
□Female
	Date of Birth
	　　(yyyy/mm/dd) (　　years old)

	ID No. (or Passport No.)
	
	Phone No.
	
	Service or School Unit
	
	Title
	

	Address
	　

	Facts of application

	Name of Perpetrator 
	　　　        □Unknown
	Service or School Unit of Perpetrator 
	□Known     Name of Unit:　　　　  Phone No.:

□N/A

□Unknown

	□ Have 

□ Have not
	proposed the □investigation application □report a case □litigation petition to _______________ orally or through ○phone ○fax ○Email ○other ways on            (mm/dd/yyyy)

	Time of Occurrence
	

	Location of Occurrence
	

	Course of the Event
	

	Requests  (The applicant’s expectations and requests for the handling)


	Relevant evidence  (Please list the attachments and attach them to the application form/report; or the column may be left blank)



	Signature or Seal of the Applicant or the Legal Representative: 
	Date of Application:               　　(mm/dd/yyyy)

	Note

	1. For the appointed representative, please provide the Letter of Attorney. 

2. In case of false allegation verified by SCU or authorities, the applicant should be punished in accordance with applicable laws. 

3. Upon receipt of the investigation application or report, SCU or authorities should deliver the case to Gender Equity Education Committee for investigation and handling within 3 days, and should inform the applicant or the reporter in writing of whether such case has been handled within 20 days. The written notice of non-handling should specify reasons and the deadline and responsible unit for the review application.    
4. If the applicant or the reporter has not received the notice or non-handling notice by the deadline mentioned in the previous paragraph, he/she may submit the written application, which specifies the reasons, for the review to SCU or authorities within 20 days from the next day upon the deadline mentioned in the previous paragraph.

5. Gender Equity Education Committee of SCU or authorities should complete the investigation within 2 months upon receipt of the application or report, and inform the applicant, reporter, and the perpetrator. The term may be extended for two times if necessary, with 1 month each time at maximum.

6. In the procedure of application, if the applicant, the handling unit or other related persons file the civil procedure, criminal procedure, or administrative litigation against the case of application or implicated matters, they should inform SCU Gender Equity Committee immediately. 




------------------Summary of Handling Condition (The recipient unit should fill in the following form)---------------------
	Recipient Unit 

	Name of Unit
	
	Recipient
	
	Title
	

	Phone No.
	
	Time of receipt of appeal
	　

	The record written above has been read to the applicant or has been delivered to the application for review, and the applicant has confirmed the accuracy. 

Signature or Seal of the Recorder: 

	Note

	＊Recipient should be familiar with the note 

1. After the application form is completed, the “recipient unit” should copy one application form for the applicant. 

2. Except for the considerations of necessary investigation or public safety, the applicant’s relevant information should be kept confidential; in case of disclosures, persons who are responsible for confidentiality should be punished in accordance with Criminal Code or other relevant regulations.

3. Upon receipt of the investigation application or report, SCU or authorities should deliver the case to Gender Equity Education Committee for investigation and handling within 3 days, and should inform the applicant or the reporter in writing of whether such case has been handled within 20 days. The written notice of non-handling should specify reasons and the deadline and responsible unit for the review application.
4. In the procedure of application, if the applicant, the handling unit or other related persons file the civil procedure, criminal procedure, or administrative litigation against the case of application or implicated matters, they should inform SCU Gender Equity Committee immediately.
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